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Assigning a Unit Advancement Chair 

For Scoutbook / Internet Advancement 2.0 access and Council communications 

Key 3 (Chartered Organization Representative, Troop Committee Chair and Scoutmaster) or a Key 3 delegate 
(also assigned in Position Manager) can designate a unit Functional Role such as Unit Advancement Chair: 

1. Log onto my.scouting.org 

2. Select your Unit under the Menu 

3. Select Roster on the left menu bar 

4. Select Position Manager on the left menu bar 

5. Select Functional Roles on the top menu bar 

6. Select Add under the Unit Advancement Chair position 

7. Select eligible adult leader from the drop-down chooser 

8. Click OK 

9. Sign-out 

 


